Brief Instructions Using the TIM”*2 Training Platform

The TIMA2 training platform is supported by the Coursevo e-Learning platform.

Visit the training platform at: https://tim.coursevo.com

Sign Up

To use the platform and join the available activity spaces, you must have an account.

e You can sign in TIM”2 platform using your favorite social network credentials. You
can choose to sign in with Facebook, or Google by pressing the appropriate
button, as shown in the following screenshot.
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e Oryou can create a local account by pressing the button Sign up Now and
entering your personal information to create a local account. Make sure that you
type your email correctly because after pressing the submit button, an email
message will be sent to your email account informing you about the username
and your temporary password.
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If you don’t receive an email after a short period of time, please make sure that the
Coursevo system’s email message is not delivered to the junk folder. If it does, please
configure your email client to allow delivery of messages from the coursevo.com
domain.

Below is an example of the email message that you are going to receive after the
submission of the Sign Up form. In this email, you will find the temporary password.
Before you log in for the first time, you must follow the activation link at the bottom of

the message.




From Me <mailer@coursevo.com> 17 € Reply - Forward (3 Archive ) Junk m Delete  More v
Subject [Coursewo]:Register 6:05 PM

To Me <mailer@courseve.com> BF

The TIM Project - https://tim.coursevo.com

Your request for new account in
Coursevo has been accepted

Username: nikos
Password: 6986
Activate account _

Sent by https:/itim.coursevo.com

The link will open a page that informs you that your account is successfully activated,
and you can visit the home page of the training site and log in using the account info
that is provided in the email.



Register for
“Training Space: Teachers from {Your Country}” activity
space

On a successful login, you will be redirected to your home page. Since this is your first

login, the home page will look like the following screen. Follow the link “Browse activity
spaces” on the right.
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You will see the “Training Space: Teachers from {Your Country}” activity space. Click on
the title or the icon to enter the activity space.

The screenshots that follow are assuming the use of the “Training Space: Teachers from
Greece” activity space. However, the suggested actions are the same for all national
activity spaces. If your country does not participate in the TIM project, please select a
national activity space you consider most appropriate.
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You can click the “Register for Course” button to join the activity space.
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After the registration, the left menu will be enabled, and you will be able to navigate to

the available services of the activity space.

e Select “Digital Content” to view available content that has already been uploaded.

e Visit forums for asynchronous communication among registered users.

e Select “Classrooms” (Video Conferences) to join meeting rooms whenever they
are available.



Setup Your Profile

In your first login, you should first visit and edit your profile by selecting the
“Site”->“My Profile” option in the left menu. This is the public view of your personal
profile. To edit it, you must press the orange button at the top right corner.
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You can fill in the contact points that you wish to be visible in your public profile.

In the right column, you can configure several parameters in your account.

You can also post your brief CV to your public profile.
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Don’t forget to press update each time you make an update to a specific panel.

When you finish editing your profile, you can return to “Normal view” mode by pressing
the blue button in the right corner, and you will be able to see all the changes you have
made.



Workspaces
Inside the activity space, the platform also offers virtual workspaces for team
collaboration. In an activity space, there may be one or more workspaces.

In a workspace, you can find tools to create teams and tools that enable private
synchronous and asynchronous communication among team members, and you can also
have access to assigned tasks or deliverables. Each team has a private space where all
members can upload and share resources.

Teams in the “Training Space: Teachers from {Your Country}’ are constructed by the
responsible trainers. To join your workspace, view the team members, and collaborate:

1. Click on the “Workspaces” option on the left menu to see available workspaces
Click on the “Enter” button to enter the “Working space of Teacher Teams”

3. Click on the “Enter” button to enter the “Teachers Deliverables”. In this workspace,
each teacher registers individually and uses it to upload reports and deliverables.
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When you enter the first workspace, you will be able to see the following screen.
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In the first panel, you can view your team, or you can browse the members of all other
teams. The second panel is the shared storage space among the members of your team.
Finally, the 3rd and 4th panels can be used to join team forums and team video-
conference meetings.

Support
If you have any comments or face any problems with the usage of the TIM”2 training
platform, you can send an email to support@coursevo.com.
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